
01562 512098 
thepoint@kidderminster.ac.uk

ASSISTANT 
ACCOUNTANT

KEY FACTS
LEVEL: 
Level 3

DURATION: 
18 months 

INTAKE DATES:
APRIL 2022
SEPTEMBER 2022

ENTRY REQUIREMENTS:
A minimum of 4 GCSE grades 
at grade 4 (C) or above, or 
equivalent, including Maths and 
English. 

You must be able to demonstrate 
a desire to work in a professional 
office environment and progress a 
career in this area. 
 
PROGRESSION:
As well as ensuring full 
competency as an Assistant 
Accountant, this apprenticeship 
programme will provide you with 
the foundation for progression 
into a number of career paths in 
the Accounting sector including 
Audit Trainee, Corporate Recovery 
Analyst, Credit Controller or Tax 
Accountant. 

As an Assistant Accountant apprentice, you will provide support to internal 
and external customers and will work predominately either as an Assistant 

Accountant within practise or alternatively within the finance function of an organisation. 

Part of your role will involve assisting in the day to day financial activities such as data entry to month 
end management accounts and/or year-end financial statements. In addition, you will likely be involved in 
regulatory financial requirements such as the completion of VAT returns or assisting in the preparation of tax 
computations. 

HOW WILL YOU BE ASSESSED?

HOW THE STANDARD IS DELIVERED

KEY FACTS

Once you have completed all elements of your apprenticeship, you will 
enter gateway and get ready to take your end point assessment. The 
end point assessment consists of a Synoptic Test and Portfolio and 
Reflective Discussion.

College day release (term time only) and on the job training and 
assessment.  You will be required to build a portfolio of evidence. 
You must meet the requirements of an end point assessment in order 
to be deemed competent in your job role. 

A minimum of 20% of your contracted hours must be spent in off the 
job training. This is predominantly done during one day per week at 
college but can also include training sessions. 

You will be employed as a regular employee on a contract of 
employment for at least 30 hours per week and paid at least the 
National Minimum Wage for an Apprentice, currently £4.81 per hour. 

If you are over 19, employers can pay the National Minimum Wage for 
an Apprentice for the first year of the Apprenticeship. After this first 
year, the salary rate will change to the National Minimum Wage for 
your age. 
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