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CONFIDENTIAL

	Please insert the relevant information at  the headings provided (BLOCK LETTERS PLEASE)

Surname/Family Name:                                                    Initial(s)

Home Address:                                                                 DfEE Number(Lecturers Only): 

                                                                                            National Insurance Number:

                                                                                             Please note that you will be required to bring proof of 

                                                                                             Your National Insurance Number to any interview.

Tel No (home)                                      Tel No (Work)                                Tel No. (Mobile)

Email address:     (Home)                                                        (Business)

Do you hold a valid driving licence?    Yes/No   Only answer this question if the Person Specification requires it as an essential item.


DISABILITY.  The Disability Discrimination Act defines disability as “a physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day to day activities.”

(a)  Do you consider that you have a disability?            YES    ( 
   NO      (    (please tick as appropriate)

	EDUCATION

Schools attended (since age 11)


	Dates
	Examination Subjects Passed (with grades)
	Dates

	
	
	
	

	Further and Higher Education

Establishments attended
	Dates
	Course(s) followed
	Qualification(s) obtained



	
	
	
	


	Membership of Professional Organisations: (Please state dates and whether membership was achieved through examination)




	Relevant Non Qualification Training Courses attended:

Dates                           Title of Course                                Organising Body                              Duration




	Name of Present Employer:                                                              Post Title:

Address:

Duties: (You may attach your current Job Description to this form)

Date started:                                                                                              Present salary and grade:

Period of Notice:




	Previous employment (in chronological order giving latest first)

Dates             Employer                Job Title                  Duties                           Salary             Reason For Leaving

                                                                                                        Please continue on another sheet if necessary


	Further details of experience and other additional information that you consider relevant to this application.

                                                                                                               Continue on separate sheet if necessary



	AVAILABILITY: If you are applying for a Part-Time post please indicate on the grid below those days and times when you are available.

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	Morning


	
	
	
	
	
	

	Afternoon


	
	
	
	
	
	

	Evening


	
	
	
	
	
	


	CHECKING OF CRIMINAL RECORDS

In accordance with the Police Act 1997 the post you are applying for is subject to an ‘enhanced’ criminal records check.  You are therefore advised that any offer in connection with this application will be subject to you and the College obtaining a satisfactory criminal record check.




	CRIMINAL RECORD

As an educational institution, employment at the College is exempt from the provisions of the Rehabilitation of Offenders Act 1974. Therefore, you must declare below any convictions, cautions or bind covers which you have incurred, including any that would be regarded as ‘spent’ under the Act in other circumstances, i.e. any and all convictions irrespective of their nature or when they occurred.

Please provide details below, detailing the nature of the offence, sentence received and date committed. Failure to reveal information relating to any convictions could lead to withdrawal of an offer of employment or dismissal. Past convictions will not necessarily be a bar to obtaining a position.

Have you at any time received, or had pending, a court conviction or police caution? 

Yes      No        (please tick as appropriate)

If yes, please give details

(Please continue on a separate sheet if necessary)


	Please indicate below if you are related to a member of the Governing Body or staff of this College

YES/NO If Yes please give details: 




	REFEREES – Please give details of two people who are able and willing to comment on your suitability for           

                      this job, one of whom must be your current/most recent employer.

	1. Name:
	2. Name:

	Address:


	Address:



	Telephone No.
	Telephone No.

	Relationship:
	Relationship:


	DECLARATION.

I agree that should my application be short-listed, the above referees may be contacted, and that Kidderminster College may use all information on this form for statistical purposes in line with Data Protection Legislation.

I declare that the information given in this application is correct and complete.

Signature:                                                                                             Date: 

NOTE: False statements or failure to disclose any information requested in this application may disqualify a candidate from the process. Discovery after appointment may lead to dismissal or disciplinary action by the College.


STRICTLY CONFIDENTIAL

KIDDERMINSTER COLLEGE

CONFIDENTIAL INFORMATION MONITORING FORM

Post applied for……………………………………………………………………………………Ref No………….………………………..

Kidderminster College aims to provide a recruitment and selection service free from bias and based on sound employment practices.  To this end the College will actively pursue equality of opportunity for all by seeking to ensure that all prospective and existing employees are treated fairly and that personal circumstances and characteristics will only be taken into account when they can be justified as being  relevant to employment.

In working towards the success of this policy all applicants are asked to complete the questions below.  This information will be treated as confidential and will be used for monitoring purposes only and upon receipt will be detached from the application form and will not be considered during the selection process.

Consequently any applicant failing to complete this section of the form will be excluded from the recruitment process.

Please complete or tick as appropriate

1
SURNAME or Family Name………………………………………………

2
TITLE:   Mr, Mrs, Ms, Miss, Dr, Other, etc…………………………….

3
FIRST NAME AND OTHER NAMES…………………………………………………………………………………………………

4
DATE OF BIRTH………………………………………………. 5     MALE     (          FEMALE      (
6
Which  of the following do you consider to be your Ethnic Origin? Please tick one 

11-Asian or Asian British (Bangladeshi)


(
19-Mixed -  White and Asian


(
12-Asian or Asian British (Indian)



(
20-Mixed - White & Black African


(
13-Asian or Asian British (Pakistani)



(
21-Mixed – White & Black Caribbean 

(
14- Asian or Asian British (any other Asian background)
(
22- Mixed (any other Mixed background)

(
15- Black or Black British  (African)



(
23- White British




(
16- Black or Black British (Caribbean)



(
24-White Irish




(
17-Black or Black British (any other Black background)


(
25-White –any other white background

(
18-Chinese






(
98-Any other




(
7
DISABILITY.  The Disability Discrimination Act defines disability as “a physical or mental impairment which has a substantial and long term adverse effect on a person’s ability to carry out normal day to day activities”.  If you consider that you have a disability, do you need any particular reasonable arrangements made for you to be interviewed eg. Access issues; sign interpreter; induction loop system; taping of documents or documents in other forms etc?

YES        (       NO     (     (please tick as appropriate)

If YES , please give details ………………………………………………………………………………………….

8   HEALTH.  If you are offered a post with the College you may be subject to a medical check in order to support you in your post.
9   Eligibility:  Do you require a work permit to work in the UK            Yes         (        No    (
          


Job Title: ____________________________________





Job Ref: _____________________________________








Application Form
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